
 

 

 

 

 

Revised: 2010 
 

AUTHOR:   
Gail Bennett, RN, MSN, CIC 

CONTRIBUTOR: 
Gloria Morrell, RN, MS, CIC  

 
REVIEWER: 

Linda R. Greene, RN, MPS, CIC 
 
 

 
 

 
 

ICP Associates 
Consultation in Prevention and   
Control of Healthcare-Associated Infections 
 
1304 North Broad St. 
Rome, Georgia 30161 
706/235-1167 
 
gailbennett@icpassociates.com 
www.icpassociates.com 

INFECTION PREVENTION MANUAL
FOR 

HOSPITALS 



Infection Prevention Manual for Hospitals rv.2010 

Page 2  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 



Infection Prevention Manual for Hospitals rv.2010 

Page 3  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

TABLE OF CONTENTS 
Manual Approval Form TOC-10 

Section 1: INFECTION PREVENTION PROGRAM   

Infection Prevention Program Overview ....................................................................... 4 

Infection Prevention Plan .............................................................................................. 7 

Job Description – Infection Preventionist ................................................................... 12 

Infection Prevention Competency Assessment ........................................................... 14 

Infection Prevention Committee ................................................................................. 17 

Authority of the Infection Prevention Committee ....................................................... 18 

Sample Minutes Form ................................................................................................. 19 

National Patient Safety Goals (NPSGs) ...................................................................... 20 

Section 2: SURVEILLANCE 

Infection Prevention Surveillance ................................................................................. 4 

Surveillance forms ......................................................................................................... 5 

Primary Bloodstream Infection (BSI) ............................................................................6 

MDRO or CDAD Infection Event ........................................................................... 8 

Pneumonia (PNEU) ............................................................................................... 10 

Surgical Site Infection (SSI) ................................................................................. 12 

Urinary Tract Infection (UTI) ............................................................................... 14 
Healthcare-Associated Infections and Sentinel Events ............................................... 16 

Healthcare-Associated Infections Reviewed as Sentinel Events ................................ 17 

Sentinel Events Addendum ......................................................................................... 18 

Outbreak Investigation ................................................................................................ 28 



Infection Prevention Manual for Hospitals rv.2010 

Page 4  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Outbreak Investigation Form ....................................................................................... 30 

Definitions of Healthcare-Associated Infections ........................................................ 33 

Public Reporting of Healthcare-Associated Infections ............................................... 74 

Reportable Diseases .................................................................................................... 75 

Influx of People with Infectious Diseases ................................................................... 76 

Appendix A: Outline for Healthcare-Associated Infections Surveillance .................. 78 

Section 3: INFECTION PREVENTION EDUCATION 

Infection Prevention Orientation and Inservices ........................................................... 4 

Infection Prevention Orientation Curriculum ............................................................... 5 

Orientation Checklist – Infection Prevention for Clinical Staff .................................... 7 

OSHA Bloodborne Pathogens Standard Employee Training Outline ........................... 8 

Tuberculosis Employee Training Curriculum ............................................................. 10 

Resident and Family Education for Infection Prevention 
and Infectious Diseases ............................................................................................... 15 

Section 4: ISOLATION 

Standard Precautions ..................................................................................................... 4 

Respiratory Hygiene/Cough Etiquette in Healthcare Settings ...................................... 6 

Poster: Cover Your Cough ..................................................................................... 8 

Contact Precautions ....................................................................................................... 9 

Donning PPE ................................................................................................... 11 

Removing PPE ................................................................................................ 12 

Droplet Precautions ..................................................................................................... 13 

Airborne Precautions ................................................................................................... 14 

Respiratory Protection Program for Airborne Infectious Diseases ..................... 16 

Tasks/Operations Requiring Respiratory Protection ........................................... 20 



Infection Prevention Manual for Hospitals rv.2010 

Page 5  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Respiratory Protection Exposure Determination For Biological Agents 
 (TB and Smallpox) ..................................................................................................... 21 

Protective Environment ............................................................................................... 22 

Multi-Drug Resistant Organisms (MDROs) ............................................................... 24 

Compliance Monitoring .............................................................................................. 26 

Staff Self-Evaluation of Infection Prevention Practices ............................................. 27 

Monitoring Compliance with Infection Prevention Policies by Observation ............. 28 

Handling and/or Disposing of Used Needles .............................................................. 29 

Using Gloves ............................................................................................................... 30 

Table: Type and Duration of Precautions Needed for 
Selected Infections and Conditions ............................................................................. 32 

Fact Sheet: Acinetobacter baumannii .......................................................................... 53 

Fact Sheet: Clostridium difficile ................................................................................. 54 

Fact Sheet: ESBLs ....................................................................................................... 55 

Fact Sheet: Klebsiella pneumoniae Carbapenamase (KPC) ........................................ 56 

Fact Sheet: Methicillin-Resistant Staphylococcus aureus (MRSA) ............................ 57 

Fact Sheet: Vancomycin-Resistant Enterococcus (VRE) ........................................... 58 

Table I: Requirements for Transmission-Based  Isolation Precautions ...................... 59 

Section 5: EMPLOYEE HEALTH 

Health Assessment ........................................................................................................ 4 
Infectious Disease and Immunization History .............................................................. 5 
Tuberculosis Screening for Employees ......................................................................... 6 
Annual Tuberculosis Assessment (for use with staff who are TST positive) ............. 11 
Frequently Asked Questions: Tuberculosis and the Tuberculin Skin Test ................. 12 
Reporting Employee Infections ................................................................................... 14 
Employee Infection Record ......................................................................................... 15 
Summary of Important Recommendations and  
Work Restrictions for Personnel with Infectious Diseases ......................................... 16 
Criteria for Determining Exposure to Communicable Disease ................................... 21 
Management of Accidental Exposure to Communicable Diseases ............................. 23 



Infection Prevention Manual for Hospitals rv.2010 

Page 6  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Influenza Vaccine and Healthcare Personnel .............................................................. 26 
Employee Influenza Immunization Summary form .................................................... 27 
Consent to Influenza Vaccination ............................................................................... 28 
Declination of Influenza Vaccination.......................................................................... 29 
Hepatitis B Immunization Program ............................................................................. 30 
Information on Hepatitis B and the Vaccine ............................................................... 31 
Hepatitis B Immunization Consent or Declination ..................................................... 32 
Blood and Body Fluid Exposure Report ..................................................................... 33 
Blood and Body Fluid Exposure Report Form ............................................................ 34 
Bloodborne Pathogens Post-Exposure Evaluation and Follow-Up ............................. 40 
Bloodborne Pathogens Post-Exposure Evaluation and Follow-up Form .................... 42 
Bloodborne Pathogens Post-Exposure Evaluation/ 
Healthcare Professional’s Written Opinion ................................................................. 45 
Recommended Postexposure Prophylaxis for Exposure to Hepatitis B virus............. 46 
Potential HIV Exposure ............................................................................................... 47 
Table: Recommended HIV postexposure prophylaxis  
(PEP) for percutaneous injuries ................................................................................... 48 
Table: Recommended HIV postexposure prophylaxis (PEP) 
for mucous membrane exposures and nonintact skin exposures ................................. 49 
Consent for HIV Antibody Blood Test and Release of Information ........................... 50 
Healthcare Personnel Vaccine Recommendations ...................................................... 51 
Pregnant Personnel ...................................................................................................... 52 

Section 6: PATIENT CARE POLICIES 

Animals in the Hospital ................................................................................................. 4 
Cleaning, Disinfection and Sterilization ....................................................................... 6 
Monitoring of Sterilizers ............................................................................................... 7 
Management of Positive Biological Indicator in a Steam Sterilizer ............................. 8 
Table I: Methods of Sterilization and Disinfection ....................................................... 9 
Flash Sterilization ........................................................................................................ 11 
Approved Sterilizing, Disinfecting and Hand Hygiene Agents Form......................... 12 
Creutzfeldt-Jakob Disease (CjD) and other Prion Diseases ........................................ 13 
Endoscopes .................................................................................................................. 19 



Infection Prevention Manual for Hospitals rv.2010 

Page 7  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Environmental Sampling ............................................................................................. 23 
Feeding Syringes ......................................................................................................... 24 
Hand Hygiene .............................................................................................................. 25 
Immunizations: Influenza (Flu) Vaccination  
of Patients, Staff, and Volunteers ................................................................................ 29 
Standing Orders for Administering Influenza Vaccine to Adults ............................... 31 
Infectious Waste Management .................................................................................... 33 
Intravenous Therapy .................................................................................................... 35 
Management of Clean Equipment ............................................................................... 39 
Patient Immunizations ................................................................................................. 40 
Personal Hygiene ......................................................................................................... 41 
Management of Pressure Ulcers .................................................................................. 42 
Reprocessing of Single-Use Medical Devices by Hospitals ....................................... 43 
Respiratory Care .......................................................................................................... 44 
Specimen Collection .................................................................................................... 47 
Staple Removal ............................................................................................................ 48 
Supply Check .............................................................................................................. 49 
Use of Thermometers .................................................................................................. 50 
Total Parenteral Nutrition ............................................................................................ 51 
Traffic Control ............................................................................................................. 52 
Urinary Catheters ........................................................................................................ 53 
Visitors ........................................................................................................................ 54 
Prevention of Wound Infections .................................................................................. 55 
Wound Care Procedure for Major Wounds ................................................................. 56 

Section 7: DEPARTMENT POLICIES 

Central Sterile Processing ............................................................................................. 4 

Dietary Services ............................................................................................................ 7 

Laboratory ................................................................................................................... 11 

Laundry Services ......................................................................................................... 14 

Pharmacy ..................................................................................................................... 16 

Physical Therapy Department ..................................................................................... 20 



Infection Prevention Manual for Hospitals rv.2010 

Page 8  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Radiology and Nuclear Medicine ................................................................................ 23 

Respiratory Therapy .................................................................................................... 25 

Surgical Services ......................................................................................................... 26 

Vending Room ............................................................................................................ 33 

Section 8: BLOODBORNE PATHOGENS  

Bloodborne Pathogens Model Exposure Control Plan (ECP) ....................................... 4 

Program Administration......................................................................................... 5 

Employee Exposure Determination ....................................................................... 5 

Methods of Implementation and Control ...................................................................... 6 

Standard Precautions .............................................................................................. 6 

Exposure Control Plan ........................................................................................... 6 

Engineering Controls and Work Practices ............................................................. 6 

Personal Protective Equipment .............................................................................. 7 

Housekeeping ......................................................................................................... 8 

Laundry .................................................................................................................. 8 

Labels ..................................................................................................................... 9 

Hepatitis B Vaccination ......................................................................................... 9 

Post-Exposure Evaluation and Follow-up ............................................................. 9 

Administration of Post-Exposure Evaluation and Follow-up ..................................... 10 

Procedures for Evaluating the Circumstances Surrounding an Exposure Incident ..... 10 

Employee Training ...................................................................................................... 11 

Recordkeeping ............................................................................................................. 12 

Training Records .................................................................................................. 12 

Medical Records .................................................................................................. 12 

OSHA Recordkeeping ......................................................................................... 12 

Sharps Injury Log ................................................................................................ 12 



Infection Prevention Manual for Hospitals rv.2010 

Page 9  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Sample Sharps Injury Log ........................................................................................... 13 

Hepatitis B Vaccine Declination (Mandatory wording) ............................................. 14 

Employee Input about Engineering and Work Practice Controls ............................... 15 

Section 9: TUBERCULOSIS 

Tuberculosis Control Plan ............................................................................................. 4 

Administrative controls ..................................................................................... 4 

Information and training .................................................................................... 8 

Engineering controls ......................................................................................... 9 

Personal Protective Equipment ......................................................................... 9 

Table I: Factors affecting treatment decisions during the 
medical and diagnostic evaluation, by tuberculin skin test (TST) .............................. 11 

Table II: Indications for two-step tuberculin skin tests (TSTs) .................................. 12 

Table III: Ventilation Recommendations for Selected Areas in New or 
Renovated Healthcare Settings .................................................................................... 13 

Employee Tuberculin Skin Testing Summary ............................................................ 14 

Appendix A: Tuberculosis Risk Assessment worksheet ............................................. 15 

Appendix B: Risk Classifications................................................................................ 21 

Appendix C: Quality control (QC) procedural observation checklists ....................... 22 

Appendix D: Model framework for medical evaluation request and  
questionnaire for users of N95 disposable respirators ................................................ 24 

Employee Tuberculosis Skin Testing Summary ......................................................... 25 

Section 10: ENVIRONMENT OF CARE 

Environment of Care ..................................................................................................... 4 

Construction and Renovation Policy and Procedures ................................................... 5 



Infection Prevention Manual for Hospitals rv.2010 

Page 10  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

Infection Prevention Risk Assessment: 
Matrix of Precautions for Construction and Renovation ............................................ 12 

Construction and Renovation in the Healthcare Facility 
General Infection Prevention Measures  ..................................................................... 16 

Housekeeping Services ................................................................................................ 20 

Ice Chests and Ice Machines ....................................................................................... 22 

Infection Prevention Rounds ....................................................................................... 23 

Maintenance Department ............................................................................................ 29 

Maintenance Procedures in High Risk Units .............................................................. 31 

Pest Control ................................................................................................................. 32 

Section 11: Health Insurance Portability and Accountability Act (HIPAA) 

Health Insurance Portability and Accountability Act of 1996 (HIPAA) ...................... 4 

Protected Health Information (Phi) Disclosures by Covered Entities for Public  
Health Activities Requiring no Authorization Under the Privacy Rule ........................ 6 

 

Section 12: EMERGENCY PREPAREDNESS 

Bioterrorism Readiness Plan ......................................................................................... 4 

Pandemic Influenza: Recommendations for the  
Interpandemic and Pandemic Alert Period .................................................................. 42 

References 



Infection Prevention Manual for Hospitals rv.2010 

Page 11  T a b l e  o f  C o n t e n t s  
© 2010 ICP Associates, Inc. 
 

INFECTION PREVENTION MANUAL 

APPROVED BY: 

 
PRESIDENT 

 

ADMINISTRATOR 

 

MEDICAL DIRECTOR 

 

DIRECTOR OF NURSING 

 
DATE 

 


